
Change of Use Application Checklist 

• Current use and occupant load.

____________________________________________________________________________________
____________________________________________________________________________________ 

• Proposed use and proposed occupant load.

____________________________________________________________________________________
____________________________________________________________________________________ 

• What portion of the building is the use changing? Submit plan and highlight existing
and proposed uses.

____________________________________________________________________________________
____________________________________________________________________________________ 

• Is this a stand-alone building or a multi-use building? If multi-use building, what is
the use of the adjoining tenants?

____________________________________________________________________________________
____________________________________________________________________________________ 

• Are you proposing any renovations/additions?

____________________________________________________________________________________
____________________________________________________________________________________ 
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